
Job Description: Artistic Director

Supervised by: Board of Directors

Compensation: Flexible hours, evenings and weekends. $1100/month

Time Commitment: Approximately 7 hrs per week

Chorus Mission: To create a community that affirms diversity through the
performing arts.

Artistic Director Job Description
The Artistic Director is to provide the following services:

a. Promote the Chorus’ focus on its mission (10%)
i. Work with the Chorus, the Board, Council, and volunteers to

promote a positive atmosphere of community within the
organization.

ii. Network with other arts organizations, music directors, and
community groups to increase the visibility of the Chorus and to
encourage collaboration.

b. Design, coordinate, and direct Chorus programming (40%)
i. Organize and consult with regard to all rehearsal and performance

needs for successful OGC concerts, including the main chorus,
ensembles, and community engagement performances.

ii. Assist with Community Engagement coordinator on keeping
community engagement performances on brand and facilitating
support.

iii. Work with the appropriate committees to plan and execute an
annual performance schedule including subscription concerts,
community engagement concerts and tours.

iv. Organize a rehearsal schedule at the beginning of each concert
year.

v. Prepare OGC musically and artistically for performance obligations
and concerts.



vi. Conduct auditions twice annually.
vii. In collaboration with Music and Production (MAP) Committee,

design each concert performance including theme development
and integration of guest artists, ensembles, soloists and visual
elements.

viii. Identify and hire workshop presenters for vocal clinics and other
workshops as needed.

ix. Procure musicians for each concert project.
x. Serve as a member of the MAP Committee ensuring that technical

needs, venue contracts, blocking, costuming, and staging details
run smoothly.

xi. Audition, select, and coach soloists and small groups in concerts.
xii. Ensure the quality of the ensembles’ preparedness by checking in

with them twice per concert season with the final decision of
whether they shall perform decided a month prior to the concert.

c. Provide supervision for music-related staff and volunteers (15%)
i. Oversee artistic staff and recommend any additional performance

personnel, including accompanist, for concerts during the term of
this Agreement and coordinate their contracts and expenses with
the MAP Committee.

ii. Communicate regularly with section leaders regarding vocal issues,
repertoire to cover in upcoming sectionals, and other musical
needs.

iii. Communicate upcoming rehearsal schedule with the chorus via
Staccato Notes or chorus management software.

iv. Oversee scheduled rehearsals and call any additional rehearsals in
coordination with the President of the Member Council. If unable to
attend any said rehearsal, the Artistic Director shall notify the
President of the Member Council as far in advance as possible and
make arrangements for the rehearsal to be covered.

d. Facilitate the work with the Music and Artistic Design Committee (25%)
i. Identify concert themes and collaborations that support the chorus

mission in conjunction with the Music and Artistic Design (MAD)
and Public Relations & Marketing (PR) Committees.

ii. Research appropriate music for the upcoming season.
iii. Ensure that current season music is selected and purchased with

the assistance of the MAD Committee members. The Artistic
Director has final say on all music selected.

iv. Communicate the tempos and other performance details for
recording rehearsal tracks with the rehearsal track contractor. All



notations are to be shared with the accompanist and made
available as a PDF version for the chorus.

v. Secure new arrangements and performance rights where
appropriate with the assistance of the MAD Committee.

e. Development and Finances (5%)
i. Present themes for concerts and cabarets to the Board for the

upcoming season 18-26 months prior to the final concert of the
current season.

ii. Write narratives as needed for concert projects, work with
development staff to position grant focus, and prepare grant
budgets.

iii. Prepare an annual budget in collaboration with the Board
Treasurer.

f. Communicate regularly with the Chorus Board and other chorus
leadership (5%)

i. Attend a minimum of six Board meetings or more as requested by
the board, and provide a monthly report to the Board and Member
Council. The report is to cover items in the seven sections of this
contract.

ii. Attend and provide input for any potential Leadership retreat.
iii. Communicate with leadership through approved platforms.

g. Participate in professional development as budget allows
i. Participate in professional organizations: American Choral Directors

Association, GALA, Chorus America, etc.
ii. Maintain and update professional competence by attending

workshops, classes and conferences.
iii. Review new choral works and recordings; read professional

journals.
iv. Attend concerts of other choral organizations.


